txConnect

New to LISD Students - Welcome!

1. Go to the Leander ISD website: http://www.leanderisd.org/

2. Click on the txCONNECT link:

Popular Links J o I N U S !

@ BOARD OF TRUSTEES NOW HIRING CERTIFIED AND MOM-CERTIFIED
SUBSTITUTE TEACHERS IN THE FOUR POINTS AREA

H e Click here jor more information on becoming o sub!

[ catenoass SUBSTITUTE TEACHER ORIENTATION >

CLICK HERE TO APPLY BY SUMDAY, MARCH 26TH AND
RECEIVE AN EMAIL INVITATION TO ATTEND!
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HEW TO LISD? Latest News Vi A Mo

Update: Deadline Approaching for Student Transfoer
STUDENT Requests for 2017-18 Schoal Year
TRANSFERS Leander IS0 tries be mainkain an open student transfer option for it parents,
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Pre-K and Kinder Registration Dates Set for April 12, I3
Families of children wite will athard Mndaegarten in Laandar 150 nast fall, as
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3. Click on the “txConnect Loqin link:

Parents/Students Schools About LISD Departments Community C

Welcome to txConnect - Parent and Student Web

Online Registration: Complete Enrollment Forms Using txConnect

Step by Step All new students, including incoming Pre-k and Kindergarten

Instructions Parents who are registering new students to Leander ISD are encouraged to use our new on
is available on the teConnect website, and will allow parents to complete the enroliment fi
remaining forms necessary for student registration. Once you have completed the online
forms, you will procead to your campus where the registrar will verify your information a

Please bring the registration forms and copies of the following documents to the campus

» 3 copy of the student's birth certificate

proof of residency (lease/contract, current wtility bill)

the student’s Sodal Security card

immunization record or affidavit of conscience exemption | Immunization Requiremer
most recent report card and standardized test results

withdrawal papers from your child's previous school

a photo identification of parent/guardian

legal paperwork (divorce decrees, etc.)



http://www.leanderisd.org/

4. Click on “here” under Have a New Student?

Login
Please enter your user name and password.
User Mame:

Passwiord:

New txConnect User?
If you need to create an account, click here

Have a New Student?

If you are new to the district and wish to enroll one or more students, please click here, or, login
if you already have an account, then, complete the Online Student Enrollment process.

Forgot your User Name/Password?

If you need help recovering your user name/ password, click here

Browser Requirements
The minimum browser requirements for the txSuite applications are as follows:

5. Create your User Name as directed (Ex. ABC555). Create your Password as directed (Ex.
aBc1235). Enter your E-Mail address:

Registration

User Info - Step 1 of 3 The password
Please provide o user name, pasoword, and e-madl.

requirements are listed
User Mome| :Ummbam

Nt be 6 and ¥ lph 3. (exa el here

Bt contain st least J of the following character types: wppercase, lowercase, mamerk,

Pazaword muat match eotry in peaword fleld exactly. (case seraitive)

E-mall: | |
Nut be & valid o-mad address format. (exempie: name@name.com)

[

Your emall address is required iy
* You are oew 1o the Estrict and you are registering o new student.
* You winh tn update your exiath 3 Ll
* Yo with to receive attendance or prade alerts.

6. Click Next:

Available languages: English Espaniol




7. Choose a Hint Question, type answer, click Next:

The Hint Answer

Registration : o
IS case sensitive.

Hint Question - Step 2 of 3

Select a guestion and enter an answer to heleyou retrieve your password if it is lost.
[o/it=- a0 Bl VWhiat city were you bom? ﬂ

Answer:

e

8. Skip this step if you are new to the district and click Complete:

' Registration

Add Students (optional) - Step 3 of 3

Please provide & Student Portal 1D and bikth date for sach student you with te add.

If you do not add a student at this thme, you may 3d4 one #n your profile tater,

If you are maw to the dixtrict, pleae wkip this stup. Your Portal 10 will be given 1o you by your students’ camgrn.

Studart Portat ID: Added Students
Student firth Date T (nona)
Enter Sels vt WWDOIYYYT Formet.

Add

LLPveviows | | Complete §

9. A pop-up window will open asking if you are adding an enrolled student
are registering a new student.

Add an Already Enrolled
Student to My Account

If your student is already enrolled and you need to access the
student’s data, click the Add Student to txConnect button on the
My Account page.

Click for assistance.

A Remember to have your email address on file at your student’s

campus, and verify your email address here on the My Account
page. This will be needed for new student enroliments and updating
student registration data.

Do not show me this ugam[j

. Close this window if you



10. Now you will see the “My Account” screen. Your next step is to verify your email address. Check
your email account, you should have received a verification code from txConnect. Copy and paste
that code here. Then click Verify Code:

Manage My txConnect Students:
" | Add Student to (or Remove from) txConnect |

There are no students associated with your account. Click on the
‘Add Student to (or Remove from) txConnect’ tink above to add

one,
if you are enrolling a new student, click on the Click hare to
Enroll a New Student for School tink, below,

My New Students:
To Enroll a New Student, Please Enter Your Email ress Below

: - S B

Click on the 'Click here to Enroll a New Studefit for Schoel’ tink,

above, to envoll 3 naw st

Email Address
You sheudd receive an emuil message contuining iFication code. e eotar that code bere:
Verification Code [ || Versy Code || Resend Code || Cancet |

11. Click “Click here to Enroll a New Student for School:”

Enroll a Mew Student for School link, below.

My Mew Students:
Click here to Enroll a New Student for School

Student Hame Submitted to District?
Click on the 'Click here to Enroll a Hew Student for School' link,

above, to enroll a new student.
\&-ﬁril Address

12. All 5 steps must be completed to enroll your student. Under Enrollment Overview enter your
student’s first, middle, and last name. Click Continue:

2 Step 2
Fogislrwsan iy
P v & Sk 3ot
i —
Hwberd lwreation [
e
ESE e
G -
f
\ [ Eontine |

e Suadanl Reginiration deps

. Enber Chitds Hame.

. EnberiVerify Reghtration Hey
Enber Studant nfermation
Address f Contact infermation
Enrcliment Forms & Final Steps

"W oy beve prevican’y registersd mudants, v onay: | Skin e SR d |

ERTE




13. Registration Key. Type the letters you see above the box. Click Continue:

Express Registration for Princess Leia

Step 1

Enioll meant e bem
A Stwdent Hame

In this step, you'll need to obtain and verify a Registration Key.

1. Enter the letters displayed below in th provided, and click continuwe.

KCZEJT
I

COMTIHUE

Step 3
Addersnes b Conbacts

14. Confirmation. Click Continue:

Your key has been created and verified!

Continue |

15. Add Family Address. Click Add Address:

il Family Addresses

Family Contacts

First Rame Last Heme Relation If you need to add a comtact ta your
list, chick the Add Contact buttan.

hdd Contact

(Continue |

.

16. A pop-up will appear. Type in all of the information - using drop down menus when prompted.
Click Save Changes:

Stree Hares fiailing)




17. Add Family Contact Information. Click Add Contact:

First Hame Last Hame Relation If you peed to add & yaur
list, click the Add Co urkbon.,
[ Add Contact |

18. A pop-up will appear. Type in all of the information — using drop down menus when prompted.
Click Save Changes:

Occupation

Email Address

Drivers License State A4

Drivers License Number

Pager Phone Number l:l
|
|
|
|

19. Click Continue:

Continue

20. Select your student from the grid. Click Enter Student Info.:

Student Hame Edit Data Remove Subwmitted to Cisbrict?
Prioe=ss Ao Leta (" Enter Student Info. | [ Remave |

Selected Student:
Selact a new student from the student grid, abave.




21. A pop-up will appear. For the Fall school year select Next School Year (2017-2018) from the drop-
down menu. Type in all of your student’s information. Click Submit to District when you are finished.

/Selected Student: Princess Ann Leia [ Chosss Anoiner Student |

[
Sebect school year for enrollment: | Mo Sichesd Year (2017-2000) |
Address Information L]
Select an address for this student: Student
701 visla ridge bhvd n
(_RETURN T 5TEF 3 | Click here if you need to add or edit an address.
Student [ata
55H
[IF yemar student does not heve a 55N & state assipned number will b= assipned st the campus, |
Legal First Hama
[Pl=ase mnber name sxactly as it is thown om students. birth certificae. |
i Hame —
Last Hame [
Generation IE]
Wackname I
Onte o i —
- Crmate O Fervale hd
Cancal [ Save data and submit later | .-| Submit to District '

22. Data has been saved and submitted. You are almost done!

Student Tnformation

Selected Student: Princess Ann Leda | Choses Anciher Sudeml |

Data saved and sishmitted far districl processing,
Am el has been sent bo you wikh registrablon Indormakion.

[ Continue |

\.




23. Final Steps. Select the pdf forms and print, it may say “This form is currently not available” but you
can still print the form. Complete these forms and bring to your campus registrar along with your
student’s birth certificate, social security card, parent’s picture ID, Immunizations, and proof of
residency.

m e Home Language Form
e Food & Allergy Form
¢ Race and Ethnicity Form
e Health Form
e PK Application (If student is applying for Preschool.)

¢ Student Residency Questionnaire (Optional)
e Directory Information (Optional)

Also bring your Student’s Documentation to the campus:

e Birth Certificate

e Social Security Card

e Parent’s picture ID

e Proof of Residency (lease, contract, or utility bill.)
¢ Immunizations.

| Thank you!



